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DASL User Permissions Guide 
 

User permissions in DASL can only be set by the Head of School, Business Manager, or the person 
they have designated. 
1.  Go to dasl.nais.org and log in using your NAIS username and password. 

2.  From the DASL home page, go to the Admin tab and click on “School Data Permissions” from the 
dropdown menu.  

 
3.  On the School Data Permissions page, in the DASL Users section, you will see all the individuals from 

your school who have access to DASL. Click on the boxes to indicate the access level each one should 
have in DASL. There may be additional people who have records in our database and are attached to 
your school, but do not yet have DASL access. See how to add a user on the next page. 

Pull Reports: This user may use Benchmarking and other reporting features in DASL. 
Note: This user will only be able to report on salary data if See Salaries & Compensation box is also checked. 
 
Edit Data: This user may enter data in the current data collection and in Update School Data. See note above re: 
salaries. 

 
See Salaries & Compensation: This designation adds access to salary and compensation data. 

Manage User Permissions: This user may manage permissions and add new users. 

Activate, Submit, and Review Data Collection: This user leads the data entry process for a school.  

Note: Heads of School and Business Managers automatically have this access and can opt to designate a colleague. 
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Giving DASL access to additional people from your school 
 
1.  Your list of “DASL Users” includes all the individuals from your school who currently have DASL access. There may be 

additional people who have records in our database and are attached to your school, but do not yet have DASL access. 
To add another individual from your school to your DASL Users, click on the “Add User” button above the table of DASL 
Users. 

2.  First you will search our database to find that person’s record. In the pop-up box, start typing in the name of the individual. 
If you see the name, click on it, then click “Add User.” You can then assign DASL permissions to that individual. 

 
If you need 
assistance, please 
contact us at 
daslhelp@nais.org. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3.  If the name you are searching for does not appear, that means the person does not have a record in our database. 

4.  To add a user to our database, instruct the user to register with NAIS as follows: 

• Visit https://sso.nais.org/sso/login?appCode=DASL 
• Click Create a user account. 
• Enter his/her email address and click Search to confirm the user doesn't already have an account under that 

email address. 
• Enter contact information along with a username and password and click Create. 

After the user completes the above steps, you will receive an email indicating that the user has registered. At this point, the 
user is in our database but does not yet have permission to access DASL. You should then return to this page to grant the 
user the appropriate permissions. If you do not see the user in the table of DASL users, click Add, search for them and add 
them, along with the desired permissions. 
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Questions? 
 
If you have any questions, please try the following options.  
1. Questions about terms/definitions: Please reference the documents and demos found in the Help 

tab in the upper right-hand corner of the DASL website. 

 
2. Email daslhelp@nais.org for all other inquiries.  
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